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ITonoxkenne o 6udbanoreke 'KOY KK mikossi-unrepuara
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I. OGmne nosnoxkeHus

1. 1. bubaunorexa 'KOVY KK wuikosbl-untepHara cr-1ibl HoBornokposckoit (nanee -
oOpa3oBaTeslbHOE YUpekKJeHHe), yUacTByeT B yueOHO-BOCIIMTATE ILHOM MpOLecce B
Lensax obecrievyeHHs MpaBa YYacTHHUKOB 06pa30BaTelbHOIO npolecca Ha OecriaTHoe
10JIb30BaHHe OMOIMOTEUHO-UH(POPMALIMOHHBIMH PECYPCAMH.

1.2, JlesrensHocTh OuOIMOTEKH 001e00pa30BATENBHOIO YyupekieHus (jajee -
OubnKMoTEeKa) OTpa)KaeTCs B ycTaBe 001e0bpa3oBaTe/IbHOTO YUpeskIeHH s.

1.3. Ienmn Oubnuorexn o011€00pa30BaATENBLHOIO YUPEKICHUS COOTHOCATCS €
esiMi - 0011e00pa30BaTeILHOTO  yUupeskIeHus:: (opMUpoBaHre oOIIeH KyJIbTyphl
JIMYHOCTH  00ydalolIMXcss Ha OCHOBE VYCBOEGHMs 00s3aTelIbHOrO MHHHMYyMa
cozepKanus 001eodpa3zoBaTeIbHBIX NPOrpaMM, X afanTalks K JKU3HH B 00LIECTBe,
CO3JIaHHE  OCHOBBI JUISl  OCO3HAHHOIO BbIOOpPa M IMOCIEAYIOUIEI0 OCBOEHHS
npodeccHoHalbHBIX 00pa30BaTEILHBIX TPOTPAMM, BOCIIMTAHHE I'PAXK/IAHCTBEHHOCTH,
TPYaomo0us, yBaXKeHUs K MpaBaM U cBoOOJAaM 4YesoBeKa, JI0OBH K OKpysKarolel
npupozne, Ponune, cembe, popMupoBanue 310poBoro o6pasa »KU3HH.

1.4. bubnuorexka pyKOBOACTBYeTCS B CBOEH JAeATEALHOCTH (pelepaibHbIMU
3aKOHaMM, ykasamu MW pacrnopsokeHusMu [lpesunenta Poccuiickoit dDenepariuu,
MOCTAHOBNECHUAMHU U pacnopsikeHuamMu llpasurtensctsa Poccuiickoii Menepaunn u
MCIIOJIHUTENIBHBIX OpraHoB cyObekra Poccuiickoil ®enepaunu, pelieHHsIMH opraHa
yIpasiieHust 00pa3oBaHHeM, yCTaBOM 00111e00pa30BaTeLHOIO VUPEXKIEHUS, JTAHHbBIM
ITOJIOYKEHUEM.

1.5, [esirenbHOCT  OMOJIMOTEKH OCHOBBIBACTCS HA [PUHLMIAX JIEMOKPATHH,
ryMaHu3ma, oOLIeOCTYITHOCTH, NPHOPHUTETa OOIIEYENOBeUeCKUX —1IeHHOCTeHH,
I'PakIaHCTBEHHOCTH, CBODOO/THOTO Pa3BUTHS JIMUHOCTH.

1. 6. Iopsinok mosb30BaHNs HCTOUHHKAMK MHGOPMALNH, TTepedeHb OCHOBHBIX YCIIYT
1 YCJIOBHSI MX MPELAOCTABIEHUs OIIPe/IesatoTes qaHHbIM [lonoxkenuem.

1.7. OBumeobpaszoBarelibHOE yUpeXKAeHHE HECET OTBETCTBEHHOCTE 3a JIOCTYITHOCTD U
KayecTBO OMOIMOTEUHO-HHPOPMALTMOHHOTO 00CTYKUBAHNS OUOTHOTEKH.

I. 8.Opranuzauns oOCHy)KHBaHHs YYaCTHHKOB 00pa3oBaTeNbHOro Ipolecca
NPOU3BOMUTCS B  COOTBETCTBUM C [paBWIAMM TeXHHKH 0O€30MacHOCTH U
MPOTHBOMOKAPHBIMH, CAHUTAPHO-TUIMEHUYECKUMHU TpeboBaAHHSIMH.

II. OcHoBHBIE 3a0a4H
2.1. OCHOBHBIMH 3a/1a4aMi OUOJIMOTEKH SIBIISIOTCS :



a) oOecneueHHe yuyaCTHMKaM o00pazoBaTeIbHOrO Ipolecca — 00ydalommumMes,
[IeJarOrHYeCKUM pabOTHUKAM, POJAUTENSIM (MHBIM 3aKOHHBIM TPEACTABUTE/ISAM )
oOyuaroluxcst (jlajgee — I0Jb30BATENISIM) — JIOCTYIIa K MH(MOPMAaLNH, 3HAHUAM,
MIaesM, KyJbTYPHBIM LEHHOCTAM MOCPEICTBOM MCIIOJb30BaHUs OMOIMOTEYHO-
HMH(OPMALMOHHBIX PecypcoB 0011e00pa30BaTeIbHONO YUPEIKICHHUS HA Pa3/IMuHBIX
HOCUTEISIX: OyMakHOM  (KHVWXKHBIH  (oHA, (OHI NeprHoIUYeCKHX W3AaHui);
unppooMm (CD-muckn); KOMMYHHKaTHBHOM (KOMIIBIOTEPHBIE CETH) M HHBIX
HOCHUTEJISIX;

0) BOCIHTAaHUE KYJIBTYPHOTO W TPakKJaHCKOTO CaMOCO3HAHHSA, [OMOIL B
coLlMaMM3alMK 00yUarOIIerocs, pa3BUTHH ero TBOPYECKOr0 MOTEeHIUANIA;

B) (hopMHpOBaHHE HABBIKOB HE3aBUCHMOro OUOIHOTEYHOrO MOIb30BaTe/s: 00yUeHH e
ITOMCKY, 0TOOPY U KPUTHYECKOH oLeHKe nH(pOpMaInu;

) COBEpILIEHCTBOBaHME IPeJOCTaBIsIeMBIX OMOIMOTEKOH YCIyr Ha OCHOBE
BHEJIPEHMs:  HOBBIX  MH(DOPMALMOHHBIX  TEXHONOTMH M KOMIBIOTEPH3ALUH
OMOIHOTEUHO-HH(POPMALIMOHHBIX ~ MpoueccoB,  (GopMHpOBaHHEe  KOM(DOPTHOMH
OMONMOTEUHOI Cpebl.

I1I. OcnoBuble pyHKIHH

3.1. Jlnsa peanuzaluuu OCHOBHBIX 3aj1a4 OubinoTeKa:
a)bopmupyer boHx OuOIMOTeYHO-UH(POPMALTUOHHBIX pecypcos
00111e00pa30BaTEILHOTO YUPEKACHHUS
* KOMIUJIEKTYET YHHBepcalbHbli (GOHI y4eOHBIMHU, XYIOIKECTBEHHBIMH, Hay4UHBIMH,
CIIPABOYHBIMM, I1€arOrM4eCKUMH M  HAYYHO-IIOMYJISIPHBIMH JOKYMEHTAMH Ha
TPaAULIMOHHBIX U HETPaJULIHOHHBIX HOCUTENSIX HH(OPMAIINH;
 nononusieT GoHA HMH(OPMALMOHHBIMM pecypcaMu ceTH MurepHer, Oaszamu H
OaHKaMK JaHHbIX APYIMX YUPEHKICHHUIT U OpraHu3aluii;
*  aKKyMyJaupyeT (OHI JOKYMEHTOB, CO3/aBaeMbiXx B 00e00pa3oBaTeIbHOM
yapexaenuu  (myOnukanmid v pabor  neaaroroB  o0uieo0pa3oBaTelbHOrO
YUpeKACHHs, TyYIIUX HayYHBIX paboT 1 pedepaToB 00yUarOUMXCcs H Ap. );
* OCYUICCTB/IACT pa3sMeLIEHUE, OPraHU3alii0 U COXPAHHOCTh JIOKYMEHTOB;
0) co3naeT HHPOPMALMOHHYIO TIPOAYKIHEO:
* OCYIIECTB/IAET AaHATUTUKO-CHHTETHYECKYIO MepepaboTKy HH(pOpMAaLHH;
* OpraHusyeT M BeJeT CcHpaBo4HO-OMOnMorpaduyecKuii anmapar: Kartaaord
(anaBUTHBIN, CHCTEMATHUECKHIT), KAPTOTEKH (CHCTEMATHUECKYIO KAPTOTEKY cTaTeil,
TeMaTH4ecKre KapTOTeKH), SNeKTPOHHBIM Karasor, 0a3bl JAHHBIX IO MPOQHUIIKO
00111e00paz0BaTEILHOIO YUPEIKACHHUS;
* paspabaTelBaeT peKoMeHAaTeNnbHble Oubnuorpaduueckue nocodus (CHUCKH,
0030pBl, yKa3zaTeau U T.IL. );
«obecrieynBaeT HHGOPMUPOBaHUE MOIb30BaTeNnel 00 HHPOPMALHOHHOM TPOAYKIINH,
B)OCYLIECTBIsCT abdepeHIpoBaHHOE OnOnMoTEeYHO-MHPOPMALIUOHHOR
o0cIy KUBaHMe 00YYarOLIMXCS:
* MpeocTaBisieT HHOOPMAILMOHHbIE PeCypChl Ha Pa3MUHBIX HOCHTEINSX Ha OCHOBE
H3YYeHHSA UX HHTEPECOB U MH(DOPMALIMOHHBIX MOTPeOHOCTEH;
* CO34aerT  YCJIOBHA U4 pealu3alMM  CaMOCTOSATEJIBHOCTH B O0VUCHHH,
MO3HABATEIbHONW, TBOPYECKOH JIESTEIBHOCTH C OMNOPOH Ha KOMMVHIKAIIED:
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crnocoOCTBYeT Pa3BUTHIO HABBIKOB caMOOOYUYeHHUs (YUacTHe B CeTeBBIX OJMMITHAIAX,
TeJIEKOMMYHHKAIIMOHHBIX MIPOEKTaX B CHCTEME JHUCTAHIIMOHHOTO 00y4YeHUs );

« opraHusyer o0y4yeHHe HaBblKaM HE3aBUCHMOro OMOJIMOTEUYHOrO IOJIb30BATENS U
norpeOuTessi HHpoOpMaUuH, coaecTBYeT HHTerpalMi KOMIIJIeKea 3HaHUl, yMeHHH |
HaBBIKOB pabdoThbI ¢ KHUIOH 1 HH(OopMaLuei;

* OKa3zblBaeT MH(POPMALMOHHYIO MOAJEP:KKY B pelIeHMM 3a7a4, BO3HMKAIOLIUX B
npouecce UX yueOHOH, camooOpa3oBaTeIbHON U 1I0CYrOBOH AesITe/IbHOCTH;

* OpPraHU3yeT MAcCOBBIe MepOTpPUSITUs, OPHEHTHPOBAHHBIE HA pazBUTHe OOLIel, U
YUTATEBCKON  KYJIBTYPBl  SIMYHOCTH, COJACHCTBYET pPa3BUTHIO KPUTHHYECKOIO
MBILTEHHUS;

*COZICACTBYET UJeHaM MeJarornyeckoro KOIeKTUBa U aAMUHUCTPALIUK YUPEeIKICHUS
B OpraHu3anuu o0pa3oBaTeILHOTO Mpolecca U jocyra odydarolmxcst (IpocMoTp
BU1eohuIbMoB, CD-11cKOB, pe3eHTallMKM PA3BUBAIOIIAX KOMITBIOTEPHBIX UID);

* PYKOBOJHUT BOCTIMTAaTeIbHOH padoToii ¢ KHUTOH B rpynnax MpoAeHHOTO JIHS;
)OCYILUECTBISET anddepeHUnpoBaHHOE OMOIHOTEYHO-HH(POPMALIHOHHOE
00CIy;KHBaHHE NEAArOrHYecKuX padOTHHKOB:

* BBISBIsET HH(DOPMALMOHHbIE MTOTPEOHOCTH U YAOBIETBOPSIET 3aMPOCH], CBI3aHHbBIE
¢ o0yueHHeM, BOCITUTAHHEM H 3J0pOBLEM JeTeil;

* BBISB/SICT HHQOPMALMOHHBIE NOTPEOHOCTH M YAOBJICTBOPSET 3alpochl B 00/1aCTH
neJaroruueckux UHHOBALMI U HOBBIX TeXHOIIOTHii;

* cojelicTByeT NpodeccCHOHAILHON KOMITETEHLIMH, [OBBIIIEHHIO KBaJH(HUKALIHH,
MPOBEACHUIO aTTeCTalllH;

*co3aaer OaHK Mejaroruueckol HHGopMalMK Kak OCHOBbI €/IMHON HH(pOpMAaLIMOHHOH
cayxObl  00lIe0OpazoBaTeIbHOIO  YUpEKIEHHs, OCYUIeCTBIsleT  HaKOIlUIeHHe,
cUCTeMaTH3aLHI0 HHPOPMaLIMHK 10 MpeIMeTaM, pa3aesiaM U TeMaM;

* OPraHu3yeT JOCTYI K 0aHKy refarorunvyeckod mHopManuu Ha JIH00bIX HOCUTENSX;
[IPOCMOTP AEKTPOHHbBIX BEPCHI [1€1arOrMUeCKUX U31aHUH;

* OCYLLECTBISIET TeKylllee HMH(pOpMHUpOBaHHe (JIHH HMHpOpMALMHU, 0030pbl HOBBIX
MOCTYIJICHUH 5 nyonukauuii), MH(OOPMHUPOBAaHHE PYKOBOJCTBA
0011e00pa30BaTENILHOIO YUPEIKIACHHs T10 BOMpPOCAM YIpanieHus o0pa3oBare/bHbIM
MPO1eCCOM;

* MOJAEPKUBAET JAESITENbHOCTL IeJarornyeckux paboOTHUKOB B 00J1aCTH CO3JaHHUS
MH(OPMALMOHHBIX ITPOJYKTOB (JIOKYMEHTOB, 0a3 AanHeix, Web-crpanuw u T.11.);

* CIOCOOCTBYET MpOBEJCHHUIO 3aHATHH 1o (opMuUpoBaHHIO HH(DOPMAIIMOHHOM
KYJAbTYpBI; siBiIsieTcss 0a30i juUIst 1poBeJieHus! NMPakTUUeCKUX 3aHsTHil 1o padore ¢
MH(OPMALHOHHBIMH pecypcami;

1)OCYIIeCTBIsET anddepeHunpoBaHHoe OMOJIMOTEHHO-MH(OPMALIHOHHOE
o0ciyKMUBaHUe pouTeseil (MHbIX 32aKOHHBIX TpeicTaBUTelNel) 00y aronXCst:

* YIOBJIETBOPSIET 3alpOCkl NOJIb30BaTENeH U HHPOPMUPYET O HOBBIX MOCTYIIJICHUSAX B
oudanoTEKY;

* KOHCYJBTHPYET I10 BOINPOCAM OPraHM3alii CEeMCHHOrO YTCHMS, 3HAKOMMT C
“H(popMaLuel o BOCITUTAHUIO JieTel;

* KOHCYJIbTUPYET MO BONpocaMm yueOHbIX U3JaHui 1715 00yyalomuxcsl.

IV. Opranusauus jgesirejibHocTH GHGIHOTEKH



4.1. Ctpyktypa OMONMOTEKH, MOMHMO TPANMLUHOHHBIX OTHEIOB (aboHeMeHT,
YHTAIBHBIH  3al), MOKET BKIIOYAaTh OTHEbl YUeOHHKOB, HH()OPMaIOHHO-
oubnuorpapuyeckoit pabotbl, (GoHJ u CIIeLIMATM3UPOBAHHBIN  3all  paboThl ¢
MYyJIbTUMEAHHHBIMU U CETEBBIMU JOKYMEHTAMH, MHOKUTEIBHYIO TCXHUKY H JIP.

4.2. bubnuoreuno-undopmaimonnoe oGcayRKUBaHME OCYILECTBIIAETCS. HA OCHOBE
OMOIMOTEYHO-HHDOPMALIMOHHBIX  PECYPCOB B COOTBETCTBHH ¢ y4eOHbIM ¥
BOCIUTATENLHBIM MUIAaHAMH  0011e00pa3oBaTeIbHOTO YUPEKIEHHS, MTPOrpaMMaMH,
IIPOCKTaMH H IJIAHOM paboThl OMOIHOTEKH.

4.3. B coorserctBun ¢ DejepanbHbiv 3akoHOM 0T 25.07.2002 Nell4-d3 «O
MPOTUBOJIEHCTBUH DKCTPEMHUCTCKON JIEATENBHOCTHY B LEJSIX 3aLHThI npas u ¢Bo0oOa
1eJIOBeKa W rpa)kdaHMHA B CBOEH [eATENbHOCTH OMOIMOTEKa OCHOBLIBACTCS Ha
NPUHLHIIAX [IPHOPUTETA  Mep,  HanpaBlIEHHBIX, Ha  [peaylnpeKIeHHe
ICKCTPEMHUCTCKOH JIeSITeNLHOCTH:

-He JomycKaeTcst HajiMdMe B (OHAE W MponaraHia JIMTEPATYphl, KOTOpas
CIIOCOOCTBYET — BOBHHKHOBEHHMIO  COLMATBHOI, pacoBOM, HAUHOHANLHOH U
PEITMIHO3HON PO3HH;

-3arpelieHa poraraH/aa HCKTFOUNTEIbHOCTH, [IPEBOCX0/ICTBA 1100
HCIIOJHOUCHHOCTH—  YC/IOBEKA MO  INIPU3HAKY €ro  COLMAIbHOH,  pacoBOii,
HALMOHAILHOH, PE/IMIHO3HON WITH SI3bIKOBOH MPMHALIEIKHOCTH MM OTHOLICHHS K
peJIUIruu;
~3QIPEIICHO HalH4YKe U Mponaranjia JMTEPaTyphbl, colep:kaHHe KOTOPOH Hapylnaet
npapa, cBoOOAY M 3aKOHHbIE HHTEPECHl Ye0BEeKa M MPaKAaHMHA B 3aBHCHMOCTH OT
Cro  COUMA/IbHOH, pPacoBOW, HALMOHAJILHOM, PpEIMIHOZHON WM S3bIKOBOI
MPUHAJIEIKHOCTH U OTHOUIGHUS K PEJIUTHH;

-3alPELeHLI MPOMAraHia H myouiHOe 1eMOHCTPHPOBAHNE HALIUCTCKOM aTpHGyTHKH
WA CHMBOJIMKH, CXOJAHBLIX C HAUMCTCKOH aTpuOYTHKONH WM CUMBOJIHKOI 10
CTEIIEHH CMellIeHUSI;

-3aMPELIeHbl MyOIMYHbBIe MPU3BIBBI K OCYLICCTBACHMIO YKA3aHHBIX AesHUN T1HGO
pacnpocTpaHeHHe 3aBeIOMO IKCTPEMHUCTCKHX MaTepHATIOB,
~3aMpelICHO MPOM3BOCTBO U XPAHEHHE IKCTPEMUCTCKMX MATEPUAIIOB.

4.4. Ilpou3BoACTBO, XpaHeHWe, pacrpocTpaHeHHe SKCTPEMHUCTCKUX MaTepHasIoB
ABJIACTCS MIPABOHAPYLICHUEM M BlIeYeT 3a cO00H OTBETCTBEHHOCThH B COOTBETCTBUH C
3aKoHoaate1beTBOM Pocceniickoit Denepaunm.

4.5. bubsnoTeka HaleneHa Ha NPUHSTHE TPODUIAKTHYECKHX Mep, HallpaBJ/IeHHBIX
Ha NIPEYNPEXKJICHHE HKCTPEMHUCTCKON JIeATeTBHOCTH, B TOM YMC/Ie Ha BbIABICHHE U
HOCICAYIOIEe YCTpaHCHHE NMPUYKH, YCIOBHH, CMOCOOCTBYIOIKMX, OCYIIECTBIEHHIO
SKCTPEMHUCTCKOHN AeATEIbHOCTH.

4.6.Maccoble  mMeporpusTHS  GUOIHOTEKH HalpaBjIeHbl  HAa  BOCIHMTAHHE
TOJICPAaHTHOCTH, ~ NEMOKPAaTHH, TyMaHW3Ma, [PHOPHUTETA  OOIMIeYeNI0BeYeCKHX
LCHHOCTEH, IPaK1aHCTBEHHOCTH, IATPHOTH3MA, CBOGO/IHOTO pasBHTHS TUYHOCTH.

4.7. bubnuorexa Bripase MpeoCTABISTS [171aTHBIE OndIMoOTEYHO-MH(DOPMALIHOHHBIE
YCIYTH, TIEPEYCHb KOTOPBIX OMpEeZelsieTcsl yCTaBoOM — 0011e06pa3oBaTeIbHOro
YUpEeKIeHusl.

4.8. CrioHcopckas oMOLLLb, 10J1yueHHas GHOIHOTEKOH B BIJIE Le/CBbIX CPeICTB Ha
KOMIUIEKTOBaHHe (DOHIA M 3aKYNKY 0DOpYMOBAHMS, He BIeUeT 32 cOBOll CHienis



HOPMATUBOB W (KMaM) aOCOMIOTHBIX pa3MepoB (UHAHCUpOBaHUS M3 OloIKeTa
001Ieo0pa3oBaTe/IbHOIO  yupexaeHus.  JleHekHble  cpeAcTBa  3a  CAAHHYIO
OMOIIMOTEKON MaKyJlaTypy pacxoyloTcs Ha yiy4llleHHe MaTepHabHO-TeXHUUeCKON
0a3pl OMOAMOTEKH, MOANUCKY NPO(ECCHOHANBHBIX H3AaHUH, KOMITIEKTOBaHKEe (hoHIa
JOKYMEHTOB.

49.B unemsax  obecnedeHus — MoOJepHM3aLMH  OMONHOTEKM B YCJIOBHSAX
nHpOpMaTU3aLMK 00pa30BaHUs U B IIpeieiaX CPeICTB, BbIACIIEMbIX YUpeanTe MM,
obeodbpazoBaTenbHOE YupexkaeHue obecneynBaeT OMOIMOTEKY:

- TapaHTHUPOBAaHHBIM  (DMHAHCHUPOBAHHUEM  KOMIUIEKTOBAHHUS  OWOJMOTEUYHO-
HH(OPMAILIHOHHBIX PECYPCOB (B CMETe YUPeK/IeHHS BBIBOJIUTCS OT/EJILHO);

— HEOOXOAUMBIMM  CI1yKeOHBIMM M [POM3BOJACTBEHHLIMKM  [OMEILEHHSIMHU B
COOTBETCTBHM CO CTPYKTypol OuOIMOTeKM W HOpMAaruBaMH 10 TeXHUKE
0e30MacHOCTH DJKCMIyaTallM¥ KOMITLIOTEPOB M B COOTBETCTBHH C TOJIOKEHHIMHU
CanlluH;

- COBPEMEHHOM  3JICKTPOHHO-BBIYMCIHTEIBHOH,  TEJICKOMMYHHKALHOHHOH W
KOMUPOBAJILHOMHOKHUTEILHOH ~ TEXHUKOH M HEOOXOJMMBIMHM  I[IPOIrpaAMMHBIMH
NPOAYKTaMH;

— PEMOHTOM M CEPBHCHBIM 00CTY)KMBAaHUEM TEXHUKU U 000pya0BaHus OUOIHOTEKY;

— OnOIMOTEUHOM TeXHUKOH W KaHUEeSIPCKUMHU TIPHHAJUIEKHOCTSIMH.

4.10. OOb1eobpazoBarebHOE YupexkJ€HHe CO3/1aeT YCJIOBHSL JUls COXPAHHOCTH
arnmnapatypsl, 000py10BaHUsl U UMYLLECTBA OUONHOTEKH.

4.11. OTBeTCTBEHHOCTb 3a CHCTEMATHYHOCTH M KA4E€CTBO KOMILIEKTOBAHUS
OCHOBHOTO (poHAa OUOIMOTEKH, KOMITJIeKToBaHHEe yueOHOro )OH/1a B COOTBETCTBUH C
(GenepanbHBIMH epeuHAMU YUeOHHKOB 1 y4eOHO-MEeTOAMYCCKUX H3MaHUi, co3aaHme
HEOOXOAMMBIX YCIIOBUH A5 ACATEILHOCTH OMOMMOTEKM HeceT PYKOBOJIMTEID
00111e00pa30BaTENILHOIO YUPEKACHUS B COOTBETCTBUH C YCTABOM YUPCIKICHUS.

4.12. Pexum paboTsl OUOIMOTEKH oOllpejesseTcss TUPEKTOPOM B COOTBETCTBHH C
MpaBHJIaMH BHYTpPEHHEro pacrnopsaaka oOueodpasopareabHoro yupexaenus. [lpu
onpejieiecHuH pexuma padoTsl OMOIMOTEKN Tpe/rycMaTpHBAETCS BhIJIE/IEHHE: JIBYX
4acoB padouero BpPeMEHM eXe/HEeBHO Ha BBITIONIHEHHE BHYTPUOUDIMOTEUHOIT
paboTel; OHOrO pa3a B Mecsill — CAHMTAPHOrO [Hs, B KOTOPLIA 06CIyiKHBaHHE
MMOJIb30BaTeNeH He MPOU3BOANTCS; He MEHee OJIHOIO pasa B MeCsl — METOAHYECKOrO
JIHSI.

4.13. B uenax obecriedeHusi pallHOHAIIBHOIO HCMOJIBb30BaHUS HH(MOPMALMOHHBIX
pecypcoB B paboTe ¢ JeTbMM M IOHOLICCTBOM GubmoTeka 00iieobpa3oBaTebHOrO
YUPCKACHHUS B3aUMOJICHCTBYET ¢ OuOIMOTEKaMM MYHHUMIAILHOTO 00pa3oBaHus
HogornokpoBckuii paiioH.

V. ¥npasaenue. IlLITaThl

5.1. VYmpasnenne  OGUONMOTEKOH  oCywlecTBAseTCss B COOTBETCTBMHM ¢
3akoHoMaTesibeTBOM Poccuiickoit @enepannu, cydbekron Poccuiickoit @enepanuu i
yCTaBoM 00111e00pa30BaTeIbLHOIO YUpesi1eHus.

5.2. O0iee pyKoOBOACTBO AEATEILHOCTBIO OMOIHMOTEKH OCYILIECTBISIET PYKOBOIUTE b
00111€00pa30BaTENILHOTO YUPEH ACHHUSI.

5.3. PyxoBojcrso OuOIMOTEKOH OCyIIeCTBIseT OUONHOTEKAPh, KOTOPBIT HeceT
OTBETCTBEHHOCThL B IpeJesiax CBOel KOMIIeTeHUMH Tiepel 00LIecTsoM
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pyKoBoAHTeeM  001Ie00pa30BATENIBHOIO  YUPEKAEHUSA, OOy4aloWUMUCs,  UX
POAMTENAMH (MHBIMH 3aKOHHBIMH HPEJICTABUTE/ISMHE) 33 OPIaHM3aLIMIO U PE3YJIbTAThI
JesITeIIBHOCTH OMOJIMOTEKHM B COOTBETCTBHH € (DYHKLHOHAIBHBIME OOS3aHHOCTSIMH,
MPeayCMOTPEHHBIMU KBaTU(QUKALMOHHBIMU TPeOOBAHUSIMH, TPYIOBBIM J0rOBOPOM U
ycTaBom 0011e00pa3oBaTeIbHOTO YUPEKIEHHUS,

5.4.budnuorexapnb Ha3HavyaeTcs PYKOBOJIUTENIEM o0Leo0pa3zoBaTeIbHOrO
YIPEIKACHUS, MOKET SBIATHLCS YWICHOM IMeNarorHyeckKoro KOJUIEKTHBA U BXOJMUTH B
COCTaB MeJaroruyeckoro copera 001eodpa3oBaTeILHOTO yUpeskieH s,

5.5. Ilo  MeTojMueckoMy  COMNPOBOXKIEHHIO  JICATEIBHOCTH  OHOJIHOTEKH
OHOMMOTEKAPL KOHCYIBTHPYETCS 10 y4eOHbIM (hOHIAM M ILIKOJIBHBIM OHOIHOTEKAM
oprana ynpasieHHst 00pa3oBaHHeM. |

5.6. Ha paGory B OuGnMOTEKY NPHHHMAIOTCS JMUA, HMEIOIIME HEOBXOANMYIO
poheccHOHANIBHY IO MOJrOTOBKY, COOTBETCTBYIOIIYIO TpeboBaHUSIM
KBAJIM(PMKALMOHHON XapaKTepUCTHKH 110 JIOFKHOCTH U MOTYUeHHON CHIelnabHOCTH,
MOATBEPKACHHYIO IOKYMEHTaMH 00 00pa3oBaHuH U (MIK) KBATU(DUKALHH,

5.7. PaborHukM OGUOAHOTEKH MOTYT OCYLIECTB/IATL MEAArOMMUECKYIO AeSTelbHOCTD.
Cosmellienne  GMOIMOTEUHO-MH(DOPMALIMOHHON M Iearornyeckoil jesTe1bHOCTH
OCYLIECTBIISIETCS] pAOOTHUKOM GMOIHOTEKH TOMBKO Ha 100POBONBHON OCHOBE.

5.8. Tpynosble oTHOuweHHs paboTHHKA OHOMMOTEKH M OOIIEO6PA30BATENHHOrO
YUPCIKACHUA PEryJIHPYIOTCs TPY/IOBBIM JIOTOBOPOM, YCJIOBUSI KOTOPOTO HE JIOJIKHBI
MPOTUBOPEUNTDH 3aKOHOAaTeNbeTBY Poceuiickoit Menepainu o Tpye.

VI [Ipasa n o6s3annocru 6ubinoTeKH

6.1 . Pabornukm GuOimnoTex HMEIOT MpaBo:

a) CaMOCTOSTENbHO BbIOMpATh (OPMBIL, CPEJCTBA M METOJbl  OHOIHOTEUHO-
HH(OPMALMOHHOTO  00CIY)KMBaHUS — 00pa3oBaTeNLHOTO ¥ BOCHHTATEILHOTO
MPOLECCOB B COOTBETCTBMH ¢ LC/AMHM M 3d/]a4aMH, YKa3aHHbIMH B YCTaBe
0011e00pa3oBaTeILHOIO  YUPEIKACHUS u [OJIOKEHHH 0  Oubaunoteke
00111e00pa30BaTeIBHOIO YUPEIKIeHHS;

0) NpOBOIMTL B YCTAHOBJEHHOM MOpsAAKe (aKyTbTATHBHBIE 3AHATHS, YPOKH H
KpysKKkn Onbanoreno-6ubnuorpaduuecknx 3Hanuii 1 HHbOPMALHOHHOI] KYJIBTYPBI;
B) ONpe/esIATh HCTOUHMKH KOMIIEKTOBAHNS HH(OPMALHOHHBIX PECyPCOB:;

) HW3bIMATh W pPEalM30BLIBATL JOKYMEHThl M3 (OHIOB B COOTBETCTBHUM C
MHCTPYKUHEH 110 yueTy 6ubnnoreunoro Gpoma;

/1) BHOCHTD MPE/IOKEHHS PYKOBOJUTENO 0611e00pa30BaTebHOIO YUPEeK/CHUS MO
COBEPIICHCTBOBAHUIO ~ OIJIATBI  TpyjAd, B TOM uucle Haja0aBOK, [AOMNIAT M
NPEMHPOBaHHA PadOTHUKOB GHONHOTEKH 38 JOMOIHUTENLHYIO paboTy, He BXOJALLYIO
B KPYT' OCHOBHBIX 00s13aHHOCTEH paboTHUKOB OHOIHOTEKH;

€) y4acTBOBaThb B YIpPAaBIeHNH 001[e00Pa30BATe/IbHBIM YUpPekIeHHEM B [OPSIIKE,
OnpelesieMOM YCTaBOM YUPEKACHHS,

’K) MMETb €XKEroAHblii oTrmyck 28 KaleHJIapHbIX .AHeHl M IOMOJHUTENbHBI
OMIAYMBACMbIH  OTIYCK B COOTBETCTBMH ¢ KOJUICKTHBHBIM JIOFOBOPOM  ME¥ILY
pabOTHUKAMH U PYKOBOACTBOM 00LICOGPA30BATENLHONO YUPEHICHHS HIH HHBIMH
JIOKaJIbHBIMH HOPMaTHBHBIMH aKTaMMU;

3) OLITH TIPEACTABICHHBIMH K PA3IMYHEIM (OPMAM MOOLIPEHHs!, HAIPAZAM W 3HAKAM
OTJIHYHSL, NIPEYCMOTPEHHBIM [JIst pabOTHUKOB 00pa30BaHNS U KYJILTYDbI;



M) y4acTBOBaTb B COOTBETCTBMH C 3aKoHoAaTenbeTBoM Poccuiickoil Menepanuu B
paboTe OMOIMOTEUHBIX ACCOLMALIHIT HITH COIO30B.

60.2. PaboTHuku 6uGIHOTEKH 00SI3aHbI:

a) obecrevuTb I0/b30BATEIAM BO3MOXKHOCTH paboThl ¢ HMHOOPMALUOHHBIME
pecypcamu OUOIHOTEKH;

0) HH(OPMHUpPOBATE MOJIb30BATENIEH O BUIAX 1PEIOCTABIISIEMbIX OUOINOTEKON YCIyT;

B) 00eCcneunTh HayYHYIO OpraHH3aluio (OHIOB U KaTaJIOrOB;

r) ¢opmupoBaTh (OHIAbLI B COOTBETCTBMH C YTBEPIKIEHHBbIMH (elepaibHbIMU
epeYHSIMH YUeOHBIX W3JIAHUI, 00pa3oBaTeIbHBIMH nporpamMmMaMu
00111e00pa30BaTeNLHOIO YUPEKICHNs, HHTEPECaMH, NOTPeOHOCTAMM M 3alpocamu
BCEX KaTeropHi nojn3oBartesei; |

J) COBEPLICHCTBOBATH HHMOPMAIHOHHO-OMOAMOrpaduueckoe U OUOIMOTEUHOE
o0ciy KMBaHKe TOJb30BATEEH;

e) olecrieuuBaTh COXPAHHOCTb HCIOJIB30BAHNUA HOcHTelell uH(OpMALMK, HX
CUCTEMAaTH3aLHIO, pasMELLCHHE U XpaHeHHe;

K) obecrieunBarh pekUM padoThl B COOTBETCTBUU € MOTPEOHOCTSIMHU M10Jb30BaTE el
1 paboToi 0011e00pa30BATEIBLHOIO YUPEKIEHHUS;

3)  OTYMTBIBATLCA B YCTAHOBIGHHOM  MOpsiAKe  fepel  PyKOBOIUTEdeM
00111e00pasz0BaTE/ILHOTO YUPEIKACHHUS;

1) MOBBILLIATE KBANTU(PHUKALIHIO;

K) OCYLIECTBIIATL CBEPKY [OCTYMAoiel aurepatypbl ¢ (enepaibHbIM CIHCKOM
DKCTPEMMCTCKUX MaTepHasoB, pasMelleHHOM Ha oduLHalbHOM caiite MUHIOCTA
Pocenn:

-0ubyIMoTeKaph  HE3aMeUTMTeNIbHO  MPOBOJAMT — CBEPKY HOBLIX  NOCTYILICHHII
JIUTEPATYPhl, @ CBEPKYy HMECIOLIEHCS JIMTEpaTyphl eKeMecadyHo, (aKT CBEpKH
dukcupyercs AKTOM; O BBISBICHHBIX H3/@HHAX, BKIIOUEHHBIX B «DeaepanbHblil
CITUCOK SKCTPEMMCTCKMX MATEPHAIOBY, HE3aMe/UINTE/IbHO UHPOPMUPYET AUPEKTOpa
IIKOJIbI M M3bIMACT BbISIBIICHHbIE M3JAHUS, CIIUCBIBACT H YTHIM3UPYET;

-TIpY 3aKase ¥ NpHoOpeTeHHH HHPOPMALHOHHON MPOAYKLHH, JTHTEPATYPbl ¢ LETbI
nonosiHeHns Oubnuoreynoro Qomnga  GubnMoOTEKaph NMPOM3BOAUT €8 CBepKy C
«Me/IepalibHBIM CITMCKOM SKCTPEMUCTCKUX MATEPHATIORY.

KomriexroBanne 6MbaM0TEYHOIO (pOHIA H3AAHUSIMU, BXOIAMUMH B «(DenepanbHbIi
CITUCOK 3KCTPEMHUCTCKHX MaTepPUAIOBY 3alPeleHo.

bubnnorekapy HeceT NEpCOHANBHYIO OTBETCTBEHHOCTH 3a [POBEAEHHE CBEPKH
nocrynatome  sreparypbl ¢ «@elepanbHbIM  CIIHCKOM  HKCTPEMHCTCKHX
MaTepHanoBy.

bubanoTekaph HeceT OTBETCTBEHHOCTb 3a HAIMUME SKCTPEMHCTCKHX MATePHAIOB B
(bonge 6GuONIMOTEKH B COOTBETCTBHM C 3aKOHOAATENBCTBOM PoCCHIiCKOI Dejepauun
VIL IlpaBa u o6s13anH0CTH MOJIL30BaTe el OHGIHOTEKH

7.1 . IonpsoBarenn GUOIMOTEKH HMEIOT MPABO:

a) moiayuarth  IHOHYI HHOpMaUMio 0 coctaBe  OGuOGAHOTEuHOro  (OHIA.
MH(OPMALHOHHBIX Pecypeax M MPelocTaBIseMbIX GUBIHOTEKOMN yeIyrax:

0) M0/1b30BaThCs CNPABOYHO-0HOIHOrpapHUeCKUM annapaTtoM GHOIHOTEKI:

B) IOJIy4aTh KOHCYJIBTAIIHOHHYIO [OMOLIb B [IOMCKE M BBIOOPE HCTOHHHKOS
HMH()OpMalHH;



r) moilyyaThb BO BpEMEHHOE M0JIb30BaHHe Ha aboHeMeHTe M B UMTANLHOM 3alie
MeYaTHble H3JaHHUd, ayJAUOBHM3yallbHble JOKYMEHTBl MW JIpyrHe HMCTOYHHKH
MH(OpMaLNH;

1) MPOAJIEBATE CPOK M0JIL30BAHUS U3AaHUSIMU;

e) [10J1y4aTh TeMaTH4eCcKue, (akrorpaduueckue, YTOYHSIOLIME U
Oubnumorpaduueckne cripaBku Ha ocHoBe (GoHj1a ONMBIMOTEKH,;

’K) TOJy4aThb KOHCYJIBTALMOHHYIO NoOMoOWIb B padote ¢ uHpOpMaUueil mpu
IMOJB30BAHUU TEKTPOHHBIM U HHBIM 000pY10BaHHEM;

3) y4acTBOBATh B MEPONPUITHSX, TPOBOJUMBIX OUOIHOTEKOH;

M) TOJIB30BATHCS MIATHBIMH YCIYTaMH, [pe/I0CTaBIseMbIMH OUOITHOTEKO, COrIacHO
yeTaBy 0o01e0o0pa3oBaTe/IbHOr0 YUpPEIKACHHS,

7.2. llosnb3oBaTenu OMOIMOTEKH 00S3aHbI:

a) co0J10/1aTh NpaBU/Ia MOJIL30BAHUS OUOIMOTEKOI;

0) OepekHO OTHOCHTBLCSI K IPOM3BEJEHHSIM IevaTH (He BBIPBIBATH, He 3arudarh
CTpaHHul, He JejaTb B KHHUrax MOAYEpPKUBaHMI, MOMETOK), MHBIM TOKYMEHTaM Ha
PA3JIMYHBIX HOCUTEJISIX, 000PY/1I0BAaHUIO, HHBEHTAPIO;

B) [OJJIEP)KUBATE TOPSIOK  PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM IOCTYIIe
OMOIMOTEKH, pacloI0KeHHs KapTOUYeK B KaTalorax H KapToTeKax;

I') [0JIb30BATHCA LUEHHBIMH M CIPAaBOYHBIMH JIOKYMEHTAMH TOJLKO B [MOMELIEHUH
OMOJIMOTEKH;

1) yOeauThCs NpPH IMOJYYeHUHM JTOKYMEHTOB B OTCYTCTBHH JIe(DEKTOB, a IIpH
obHapyxKeHHH  npouHpopmupoBate 00  sToM  paboTHHka — OGHOIHOTEKH.
OTBETCTBEHHOCTb 3a OOHAPYKEHHbIC JACPEKTbI B CJaBAEMBIX JAOKYMEHTAX HECET
[MOCJIeAHUH 110JIb30BaTe!b;

€) BO3BpalllaTh JOKYMEHTbI B OMOIMOTEKY B YCTAHOB/ICHHBIE CPOKH;

K) 3aMEHATH JIOKYMEHTbI OMOIHOTEKM B clydae MX yYTpParbl MM [OPYH MM
PaBHOLIEHHBIMH, JTMO0 KOMIIEHCHPOBATH YILEPO;

3) MOJIHOCTBIO pacCUMTaThCs ¢ OMOMMOTEKOH 1O HCTEUYEeHUH CpPOKa OOYUeHHs WIIH
paboThl B 00111e00pa30BaTEe/IbHOM YUPEIKISHHH.

7.3. [lopsiok nonap3oBaHus OUOIMOTEKOIM:

a) samuce oOyuaromuxcst o0u1e0dpa3oBaTeNBHOr0 yupekKiaeHus B OUOIHOTEKY
MPOMU3BOJAUTCS IO CMNHCOYHOMY COCTaBy Kjacca B MHIAMBHAYAJIbHOM MOPSIKE,
MEAArorH4ecKuX MW HHBIX PaldOTHHKOB  0011c00pa30BaTeIBHOTO  YUPEKACHHs,
poauTeNiel (MHBIX 3aKOHHBIX [TpeACcTaBUTe/Iei) 00yUaloWuXCes 10 Macrnopry;

0) nepeperucTpanus nojb3osaresei OUOIMOTEKH MTPOU3BOAUTCS €IKEr0/HO;

B) NOKYMEHTOM, IMOATBEP/KAAIOLINM TPABO IMOJIL30BAHMS OHUOIHOTEKOMH, sBIsSETCS
qUTATENLCKUH hopMynsp;

B) YUHTATENLCKUI (GOPMYIISip PUKCUPYET JaTy BBIIAYH [0JIL30BATENIO JOKYMEHTOB U3
(ponga OMONHOTEKN U UX BO3BpalleHUs B OUOIMOTEKY.

7.4. IlopAnoK nonb30BaHusg A00OHEMEHTOM:

a) Nojb30BaTeIM MMEIOT IPABO MOJIYYHTh HA JIOM W3 MHOIOTOMHBLIX H3JaHUil He
OoJiee ABYX JIOKYMEHTOB OJIHOBPEMEHHO;

0) MakcHMasbHble CPOKH MOJIB30BAHMS JOKYMEHTAMH:

— Y4eOHHKH, yueOHbIe MocoOus — yueOHbIi roj;



— Hay4HO-TIOMyJspHasl, MO3HaBATE/IbHAs, XYI0KECTBeHHAs TUTepaTypa — | MecslLy
— NEPHOAMYECKHE H3IaHUs, U3IaHKA TOBBILIEHHOTrO cripoca — |5 ameit;

B) IMOJIB30BATEH MOTYT MPOUIMTE CPOK [10J1b30BaHUs JOKYMEHTAMH, €CJIH Ha HUX
OTCYTCTBYET CITPOC CO CTOPOHBI APYTUX IMOJIL30BaTENEI.

7.5. llopA 10K 10/Ib30BAHUS YUTAIBLHBIM 34J10M:

a) JOKYMEHTBI, NpeJHa3sHaueHHble /I8 paboThl B UUTANBHOM 3aje, HAa JOM He
BBI1al0TCH;

0) SHUMKIIONEANH, CIPABOYHHKH, PelKHe, LeHHbIC M UMEIONIHecs B eAHHCTBEHHOM
SK3EMIUISIPE JIOKYMEHTBI BBIIZOTCS TOMLKO JUUIS PA0OTHI B UMTAIBHOM 3aj1e;

7.6. Tlopsinox paboTel ¢ KOMIBIOTEPOM, PACTIONOKEHHBIM B OGUBIHOTEKE:

a) paboTa ¢ KOMILIOTEPOM YHACTHHKOB 06pa3oBaTelbHOro MpoLecca NpOH3BOIUTCS
B IPUCYTCTBUH COTPYAHHUKA OMOJIMOTEKH;

0) paspeiuaercs paboTa 3a OJHHM MEPCOHATBLHBIM KOMITBLIOTEPOM He Golee JIBYX
YEJIOBEK OJTHOBPEMEHHO;

B) MO/MB30BATE]b MMEET MPaBo paboTaTh CO CLEMHBIM HOCHTENeM HH(OPMALHH
[TOCJIC NPE/IBAPUTENBLHOIO TECTHPOBAHMS €ro paboTHHKOM OUOIMOTEKH;

I') TI0 BCEM BOINpOcaM Moucka HHpopMauuu B MHTepHeTe Moib30BaTelh 10MKEH
oOparaTeest K paboTHHKY OMOIHOTeKM; 3ampellaeTcs oOpalleHHE K pecypcam
WMurepneta, npeinonararoimmm onary;

1) paboTa ¢ KOMIBIOTEPOM MPOH3BOJIMTCS COTIACHO CAHMTAPHO-THIHEHHYECKHM
TpeOOBaHUSIM.
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